NEW MEXICO OFFICE OF THE STATE AUDITOR
REPORT REVIEW GUIDE FOR AUDITS OF STATE AGENCIES
FINANCIAL AUDITS FOR THE FISCAL YEARS ENDING JUNE 30, 2006 -2009

This review guide should be used for State Agencies that present Government-Wide
Financial Statements and Fund Financial Statements (Governmental and Fiduciary Fund
Types, but no Proprietary Funds), and did not expend $500,000 or more of federal awards
during the fiscal year. This review guide should be used for state agencies, departments,
commissions, district attorneys, district courts, and other state agencies that present financial
statements for governmental activities only. (GASBS 34.135)

AGENCY NAME AGENCY NUMBER
NAME OF AUDITING FIRM NAME OF AUDIT MANAGER
DATE REPORT SUBMITTED TO STATE AUDITOR

Yes No [

Was the audit report submitted by the due date?

If not, the compliance finding is reported on p.

OPINION(S) RENDERED ON FINANCIAL STATEMENTS DATE OF NUMBER OF
OPINION FINDINGS

Was a member of the governing body (or head of a state agency) present at the exit
conference as required by SAO Rule 2.2.2.10 J? If not, the compliance finding is Yes D No D
reported on p.

Objective:

The objectives of the review are to: (1) ensure that audit reports meet applicable governmental
auditing, accounting and financial reporting standards, OMB Circular A-133 reporting
requirements for single audits, and the New Mexico Administrative Code 2.2.2 - Requirements
for Contracting and Conducting Audits of Agencies; and (2) identify any follow-up audit or
reporting work needed.

Instructions:
The audit manager or the employee in charge of the audit firm’s quality control system is
required to complete this review guide. You are required to answer all of the questions in the

review guide. Insert page number references for all yes answers. Submit comments to explain
all no answers, unusual circumstances, or why a reporting standard was not complied with. The
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report will not be accepted by the Office of the State Auditor if the review guide is incomplete,
or if the report contains an excessive amount of errors and omissions. This review guide does
not contain every auditing, accounting and financial reporting standard or requirement applicable
to a financial audit. Due to the fact that this checklist is intended to be used for reviewing audits
from different fiscal years, the checklist may include questions that do not apply to the specific
fiscal year being reviewed. In which case, the auditor is responsible for knowing when various
reporting standards became effective, in order to properly determine which questions apply and
which do not apply to the specific audit report being reviewed. Agencies and auditing firms are
required to ensure that all applicable auditing, accounting and financial reporting standards, laws
and regulations are complied with during the preparation of the audit reports, financial
statements, notes and schedules.

Authoritative References:

AAG-SLA  AICPA Audit Guide: Government Auditing Standards and Circular A-133 Audits
(Updated as of August 1, 2008)

AAG-SLV  AICPA Audit and Accounting Guide - State and Local Governments (Updated as
of March 1, 2008)

SAS AICPA Statement on Auditing Standards

AU AICPA Caodification of Statements on Auditing Standards

GAGAS Government Auditing Standards July 2007 Revision (Yellow Book)

GASB Governmental Accounting Standards Board

A-133 OMB (U.S. Office of Management and Budget) Circular A-133, Audits of States,
Local Governments, and Non-Profit Organizations, as amended

NMAC New Mexico Administrative Code

SAO Rule 2.2.2 NMAC - Requirements for Contracting and Conducting Audits of Agencies

Documents Required by the Office of the State Auditor

Did the auditor submit a copy of: (1) the signed management YES
representation letter; (2) a list of “passed adjustments” or a memo stating | Comments:
there were none; (3) a completed report review guide; and (4) the signed
engagement letter (unless previously submitted pursuant to 2.2.2.8.L(2);
and (5) a complete and accurate bound hard copy of the audit report? If
not, the report will not be accepted or considered received by the
State Auditor. (SAO Rule 2.2.2.9 A. (4) NMAC)

1 Do the titles and page numbers in the Table of Contents agree with the YES NO
actual contents in the report? Are all of the pages in the report Comments:
numbered as required by SAO Rule 2.2.2.9.C? Page Ref:
2 Does the audit report include an official roster including all members of | YES NO N/A
the governing body and top management? (SAO Rule 2.2.2.10.T.(5)) Comments:
Page Ref:

3 Independent Auditor’s Report:

a. Does the report on the financial statements contain the required elements | YES NO
and follow the applicable report examples on the OSA website at | Comments:
www.saonm.org.? (AU 508.08, 551.06, A-133 .505(a); AAG-SLA
4.21)

Page Ref:
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Introductory Paragraph:

(1) Is there a statement identifying the financial statements that were
audited? Does the scope paragraph indicate that the following were
audited:

(@) the basic financial statements (consisting of the governmental
activities, the business-type activities (when applicable), the
aggregate discretely presented component units (when
applicable), each major fund, and the aggregate remaining fund
information  (consisting of the aggregate nonmajor
governmental fund column, the aggregate nonmajor enterprise
fund column, the internal service fund column, and each
fiduciary fund column in the fund financial statements as
applicable)?

(b) If applicable, the financial statements of each of the agency’s
nonmajor governmental, nonmajor enterprise, internal service,
and fiduciary funds presented as supplementary information in
the accompanying combining and individual fund financial
statements as of and for the year ended June 30, 200X, as
listed in the table of contents.

See Example A-14 in the AICPA Guide (AAG-SLV 14.79) and
take into consideration footnote 41. [SAO Rule 2.2.2.10 A. (1)(d)
and (3) and (2) and AU 508.08b, AAG-SLA 4.21(b)]

YES NO

N/A

Comments:

Page Ref:

YES NO

N/A

Comments:

Page Ref:

Scope Paragraph:

(2) Unmodified GAGAS compliance statement - If the auditor (a)
followed all applicable unconditional (must) and presumptively
mandatory (should) GAGAS requirements, or (b) followed all
unconditional requirements and documented the justification for
any departures from applicable presumptively mandatory
requirements, and achieved the objectives of those requirements
through other means, is there a statement that the audit was
conducted in accordance with auditing standards generally accepted
in the United States of America and with standards applicable to
financial audits contained in Government Auditing Standards
issued by the Comptroller General of the United States? AU
508.08d; GAS 5.05 (2003); SAS 102, GAGAS 1.12(a) (2007),
AAG-SLA 4.21 (d))

YES NO

N/A

Comments:

Page Ref:

(3) Modified GAGAS compliance statement — Example language is
“Except as discussed in the following paragraph, we conducted our
audits in accordance with auditing standards generally accepted in
the United States of America and the standards applicable to
financial audits contained in Government Auditing Standards,
issued by the Comptroller General of the United States.” Did the
auditor use a modified GAGAS compliance statement if (a) the
auditor performed the audit in accordance with GAGAS, except for
specific applicable requirements that were not followed or (b)
because of the significance of the departure(s) from the
requirements, the auditor was unable to and did not perform the
audit engagement in accordance with GAGAS? If the auditor used
a modified GAGAS statement, did they disclose in the report the
applicable requirement(s) not followed, the reasons for not
following the requirement(s), and how not following the
requirements affected, or could have affected, the audit and the

YES NO

N/A

Comments:
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assurance provided?
1.12(b) (2007))

(GAGAS 5.06 (2003) SAS 102, GAGAS

Page Ref:

Explanatory and Opinion Paragraphs

(4)

If the agency implemented a new accounting principle that had a
material effect on the financial statements, is there an explanatory
paragraph (following the opinion paragraph) regarding the adoption
of the new accounting principle? (SAS AU 420.05)

YES NO

N/A

Comments:

Page Ref:

()

For state agencies, district attorneys, district courts, other state
agencies, and 8) NM School for the Visually Handicapped; 9) NM
School for the Deaf; and 10) Northern NM College, and other
separately issued reports on departments of the State, is there an
explanatory paragraph preceding the opinion paragraph that states
the following: As discussed in Note X, the financial statements of
the Department (or name of state agency), State of New Mexico, are
intended to present the financial position, and the changes in
financial position and, where applicable, cash flows of only that
portion of the governmental activities, the business-type activities,
each major fund, and the aggregate remaining fund information of
the State that is attributable to the transactions of the Department
(or name of state agency). They do no purport to, and do not,
present fairly the financial position of the State of New Mexico as
of June 30, 2XXX, the changes in its financial position, or, where
applicable, its cash flows for the year ended in conformity with
accounting principles generally accepted in the United States of
America? Modify the names of the opinion units accordingly.
(SAO Rule 2.2.2.12.A.(10)) and Example A-16 at AAG-SLV 14.79
and related footnote 46).

YES NO

N/A

Comments:

Page Ref:

(6)

Regarding the opinion (or disclaimer of opinion) on the financial
statements [AU 508.08h; AAG-SLA 4.21 (h)]

a. Does the opinion cover all applicable opinion units? (the
respective financial position of the governmental activities, the
business-type activities, the aggregate discretely presented
component units, each major fund, and the aggregate remaining
fund information of the agency, and the respective changes in
financial position and cash flows, where applicable, thereof and the
respective budgetary comparisons for the [indicate the general fund
and specified major special revenue funds] for the year then ended
in conformity with GAAP) (Example A-14 and footnote 3 of AAG-
SLV 14.79)

b. Does the opinion cover all applicable SI opinion units? (In
addition, in our opinion, the financial statements referred to above
present fairly, in all material respects, the respective financial
position of each nonmajor governmental, nonmajor enterprise,
internal service, and fiduciary fund of the agency , and the
respective changes in financial position and cash flows where
applicable, thereof and the respective budgetary comparisons for the
[indicate the applicable budgetary comparisons presented as Sl such
as the major capital project and debt service funds, nonmajor
governmental funds, and enterprise funds] funds for the year then
ended in conformity with GAAP in the United States of America)
(Example A-14 and footnotes 3 and 42 of AAG-SLV 14.79)

YES NO

Comments:

Page Ref:

YES NO

N/A

Comments:

Page Ref:

()

If the budgetary comparisons for the general and major special
revenue funds are “mixed in with other budget information” (for
example in organization or program budgets), such budgetary

YES NO

N/A

Comments:
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comparison with a different perspective must be shown as RSI.
When that is the case, those RSI budgetary comparison schedules
must be opined on. (GASBS 41, SAO Rule 2.2.2.10.A.(2)(c) and

Example A-14 and footnote 3 in AAG-SLV) Page Ref:

(8) If the report presents comparative financial statements did the | YES NO
auditor include the prior year’s audit opinion in the current year | Comments:
Independent Auditors’ Report in instances where it was required by
SAS AU 508.65 through 508.69? Page Ref:

(9) Does the paragraph referring to the separate report on internal | YES NO
controls and compliance have the following wording required by | Comments:
AAG-SLA 4.21 (i)?

In accordance with Government Auditing Standards, we have also
issued our report dated [date of report] on our consideration of the
City of Example’s internal control over financial reporting and on
our tests of its compliance with certain provisions of laws,
regulations, contracts, and grant agreements and other matters. The
purpose of that report is to describe the scope of our testing of
internal control over financial reporting and compliance and the
results of that testing, and not to provide an opinion on the internal
control over financial reporting or on compliance. That report is an
integral part of an audit performed in accordance with Government
Auditing Standards and should be considered in assessing the
results of our audit. Page Ref:

(10) Section 2.2.2.10.A.(2)(e) requires that the IPA apply certain limited | YES NO N/A
procedures to the MD&A (RSI) and report deficiencies in or the | Comments:
omission of required information in accordance with the
requirements of SAS AU 558.06. If the report includes an MD&A,
is there a description of the character of the auditor’s work and a
disclaimer of an opinion? If the MD&A is missing or does not
contain all of the required elements, did the auditor report the
omission? (SAS AU 558.08) Page Ref:

(11) Does the last paragraph of the report include a SAS 29 or SAS 52 | YES NO N/A
opinion on whether the accompanying supplementary information | Comments:

(only schedules, not the combining and individual fund financial
statements or budgetary comparisons) is fairly stated, in all material
respects, in relation to the financial statements taken as a whole, per
AU 551.06d; AAG-SLA 12.12; and 12.13, and the last paragraph of
Example A-1 of AAG-SLV 14.79? Page Ref:
(@) If the audit report includes audited combining and individual | YES NO N/A
fund financial statements presented as supplemental information | Comments:
as required by SAO Rule 2.2.2.10.A.(2)(d), does the first
sentence of the SAS 29 opinion paragraph say “Our audit was
conducted for the purpose of forming opinions on the basic
financial statements and the combining and individual fund
financial statements and budgetary comparisons”? Page Ref:
(b) If a Schedule of Changes in Assets and Liabilities for the | YES NO N/A
Agency Funds is presented as required by SAO Rule | Comments:

2.2.2.10.AA, is the required SAS 29 opinion on that schedule
included in the Independent Auditor’s Report in the last
paragraph? Is a SAS 29 opinion expressed on all of the
schedules presented in the report, and are the schedules properly
identified in the SAS 29 paragraph as noted in the table of
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contents? Page Ref:
(12) Dating the Audit Report — The last day of field work is no longer | YES NO
the day the report should be dated. SAS 103 is effective for audits | Comments:
beginning with FYQ7 and requires that the auditor’s report not to be
dated earlier than the date on which he or she has obtained
sufficient appropriate audit evidence to support the opinion.
Among other things, sufficient appropriate audit evidence includes
evidence that: (1) the audit documentation has been reviewed; (2)
the entity’s financial statements, including disclosures, have been
prepared; and (3) management has asserted that it has taken
responsibility for them. (SAS 103 1 23) Does the date of the audit | Page Ref:
report comply with this requirement? [AU 508.08j; AAG-SLA 4.21
(K1
4 Does the annual financial report include the following?
a. Does the Management’s Discussion and Analysis (MD&A) precede | YES NO N/A
the basic financial statements as required supplementary information? | Comments:
(GASBS 34.8)? Are the following items included in the MD&A
(GASBS 34.11): Page Ref:
(1) A brief discussion of the basis financial statements, including the | YES NO N/A
relationships of the statements to each other, and the significant | Comments:
differences in the information they provide? Page Ref:
(2) The following condensed financial information derived from the | YES NO N/A
government wide financial statements comparing the current year to | Comments:
the prior year, if relevant: a) Total assets, distinguishing between
capital and other assets; b) Total liabilities, distinguishing between
long-term liabilities and other liabilities; c) Total net assets,
distinguishing among amounts invested in capital assets, net of
related debt, restricted amounts, and unrestricted amounts; d)
Program revenues by major source; €) General revenues by major
source; f) Total revenues; g) Program expenses at a minimum by
function; h) Total expenses; i) Excess (deficiency) before
contributions to term and permanent endowments or permanent
fund principal, special and extraordinary items, and transfers; j)
Contributions; k) Special and extraordinary items; I) Transfers; m)
Change in net assets; and m) ending net assets? Page Ref:
(3) An analysis of the overall financial position and results of | YES NO N/A
operations (addressing both governmental and business-type | Comments:
activities) to assess whether the financial position has improved or
deteriorated during the year, including reasons (explanations) for
significant changes from the prior year and important economic
factors (such as changes in the tax or employment bases) that
significantly affected operating results? Page Ref:
(4) An analysis of significant variations between original and final | YES NO N/A
budget amounts and between final budget amounts and actual | Comments:
budget results for the general fund (or its equivalent), including
reasons for those variations that are expected to have a significant
effect on future services or liquidity? Page Ref:
(5) A description of significant capital asset and long-term debt | YES NO N/A
activity, including a discussion of commitments made for capital | Comments:
expenditures, changes in credit ratings, and debt limitations that
may effect the financial of planned facilities or services? Page Ref:
(6) A discussion of infrastructure assets (for governments that use the | YES NO N/A
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modified approach) as required by GASBS 34.11g?

Comments:

Page Ref:

(")

A description of currently known facts, decisions, or conditions that
are expected to have a significant effect on financial position (net
assets) or results of operations (revenues, expenses, and other
changes)?

YES

NO

N/A

Comments:

Page Ref:

(8)

Refer readers to separately issued financial statements for
component units?

YES

NO

N/A

Comments:

Page Ref:

(©)

Do the amounts in the MD&A agree with the financial statements
and notes?

YES

NO

N/A

Comments:

Page Ref:

b. Government-wide Financial Statements (GASBS 34.12-.63) It is
permissible to preface the titles of these statements with “Government-
Wide.”

YES

NO

N/A

Comments:

Page Ref:

(1)

Do the Government-wide financial statements consist of a
Statement of Net Assets and a Statement of Activities that include
the following:

YES

NO

N/A

Comments:

Page Ref:

(@) Information about the overall government without displaying
individual funds or fund types? (GASB 34.12a)

YES

NO

N/A

Comments:

Page Ref:

(b) Exclude information about fiduciary activities, including
components that are fiduciary in nature? (GASB 34.12b)

YES

NO

N/A

Comments:

Page Ref:

(c) Distinguish between the primary government and its discretely
presented component units? (GASBS 34.12c¢)

YES

NO

N/A

Comments:

Page Ref:

(d) Present a total column for the primary government? Contain
separate rows and columns for each of the following: a)
governmental activities; b) business-type activities; and c)
discretely presented component units? A total column for the
entity as a whole may be presented but it is not required. Prior-
year data may be presented in the government-wide statements
but is not required. (GASBS 34.14-15)

YES

NO

N/A

Comments:

Page Ref:

(e) Measure and report all assets (both financial and capital),
liabilities, revenues, expenses, gains, and losses using the
economic resources measurement focus and accrual basis of
accounting? (GASBS 34.12¢)

YES

NO

N/A

Comments:

Page Ref:

(f) Are bond issuance costs, bond premiums, and bond discounts
amortized in the government-wide financial statements? (APB
Opinion No. 21 and AAG-SLV 8.63)

YES

NO

N/A

Comments:

Page Ref:

Statement of Net Assets

()

Are assets and liabilities presented in the order of their relative
liquidity or in a classified format? Are liabilities, whose average
maturities are greater than one year, reported in two components-
the amount due within one year and the amount due in more than
one year? (GASBS 34.31)

YES

NO

N/A

Comments:

Page Ref:

3)

Is the difference between assets and liabilities reported as net assets,
and are net assets displayed in the following components: invested
in capital assets, net of related debt (the words “net of related debt”
should not be included when not applicable to the entity); restricted
for (name the specific purpose or disclose the specific purpose in
the notes), and unrestricted? (GASBS 34.32-37) Note that
encumbrances, if applicable, are a reservation of fund balance in the

YES

NO

N/A

Comments:
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fund financial statements but are not a restricted net asset per 1%
GASB 34 Implementation Guide, Q 95. [SAO Rule
2.2.2.12.A(4)(a)] Page Ref:

(4) Are the amounts reported in the funds as receivable from or payable | YES NO N/A

to fiduciary funds classified in the statement of net assets as | Comments:
receivable from and payable to external parties (consistent with the
nature of fiduciary funds), rather than as internal balances? Are all
internal balances eliminated in the total primary government

column? (GASBS 34.58) Page Ref:

(5) If permanent endowments or permanent fund principal amounts are | YES NO N/A
included in restricted net assets, are the expendable and | Comments:
nonexpendable components of restricted net assets presented? Page Ref:

(6) Is the Statement of Net Assets in balance (assets = liabilities and net | YES NO N/A
assets)? If the traditional balance sheet format is used, do assets | Comments:
equal liabilities plus net assets? (GASBS 34 1 30) Page Ref:

Statement of Activities
(7) Is a net (expense) revenue format used to report each of the | YES NO N/A

government’s functions? Are general revenues, contributions to | Comments:
term and permanent endowments, special and extraordinary items,
and transfers reported separately after total net expenses of the
government’s functions? Does the Statement of Activities report
Expenses, Program Revenues, Net Program [Expense] Revenues,
General Revenues, Special Items, Transfers, Changes in Net Assets,
Net Assets-Beginning, and Net Assets-Ending? (GASBS 34,
Paragraph 38-62 and Example B-1 through B-3) Page Ref:

(8) Does the Statement of Activities separately report the following | YES NO N/A

three categories of program revenues: Charges for services; | Comments:
Program-specific operating grants and contributions; and Program-
specific capital grants and contributions? (GASBS 34.48 and 115f;
GASBS 37.12) Page Ref:

(9) Are general revenues reported after total net expense of the | YES NO N/A

government’s functions, including all taxes reported by the specific | Comments:
type of tax such as sales, property, franchise and gas taxes?
(GASBS 34.52) Page Ref:

(10)Was the specific type of appropriation reported in the financial | YES NO N/A

statements? For example, appropriations should be reported in the | Comments:
Statement of Activities as Transfers — State General Fund
appropriation, Special appropriation, Severance tax bond
appropriation  (capital project), General obligation bond
appropriation (capital project), etc. (DFA-FCD Rule) Page Ref:

(11)Were all reversions to the State General Fund reported in the | YES NO N/A

financial statements by the fiscal year of appropriation?  For | Comments:
example, reversions should be reported in the Statement of
Activities as Transfers - reversion to the State General Fund -
FY08. (SAO Rule 2.2.2.12 A (6) NMAC) Page Ref:

(12) Are governmental activities presented to coincide with the level of | YES NO
detail required in the governmental fund financial statements-at a | Comments:
minimum by function? Does the Statement of Activities report
program expenses for each program or function? Most
governmental agencies have more than one program or function as
identified in the budgets or the descriptions of each individual fund.
(GASBS 34.41-46; GASBS 37.10) Page Ref:

(13)Is depreciation expense on assets specifically identified with a | YES NO N/A

function included in its direct expenses, and is the depreciation | Comments:
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expense on shared capital assets ratably included in the direct
expenses of the appropriate functions? If an agency uses a separate
line in the statement of activities to report unallocated depreciation
expense or interest expense, is this clearly indicated on the face of

(Revenues, Expenditures, Other Financing Sources (Uses), Net
Change in Fund Balances, Beginning Fund Balance and Ending
Fund Balance? Does the column presentation correspond to the

the financial statement? (GASBS 34.44) Page Ref:

(14)If there were any restatements, were the following line items | YES NO N/A
included on the face of the financial statement: Beginning net | Comments:
assets, Restatement, Beginning net assets as restated, and Ending
net assets? Page Ref:

(15) Do Total Net Assets reported on the Statement of Activities agree to | YES NO N/A
total Net Assets reported on the Statement of Net Assets for the | Comments:
governmental activities and the business-type activities? Page Ref:

(16) Do the beginning-of-the period net assets (Government-wide, | YES NO N/A
proprietary, Fiduciary fund statements) and/or fund balances in the | Comments:
governmental fund financial statements tie to the prior year audit
end-of-the-period balances? Page Ref:

. Governmental Fund Financial Statements (GASBS 34.64 to 65, 78-

90)

(1) Does the Balance Sheet-Governmental Funds contain the following | YES NO N/A
sections: Assets, Liabilities and Fund Balances? Are the reserved | Comments:
fund balances displayed in sufficient detail to disclose the purpose
of the reservations (for example, reserved for debt service,
inventories, etc.)? Are the unreserved fund balances of the
nonmajor funds displayed by fund type on the face of the balance
sheet as follows: Unreserved, reported in: name of fund type?
(GASBS 34 1 83-84 and related financial statement illustrations) Page Ref:

(2) A liability for compensated absences should not be reported in the | YES NO N/A
governmental fund balance sheet unless it was actually due and | Comments:
payable at year end for payments due to retired or terminated
employees, but not paid until shortly after year-end; was the
liability presented accordingly? (Rule 2.2.2.10.L(3) and NCGAS 4
15) Page Ref:

(3) For State Agencies, the budgetary basis of accounting changed to | YES NO N/A
“modified accrual” in FY05 per Subsections N and O of Section 3, | Comments:
House Bill 2. Therefore, a “reservation of fund balance for
encumbrances” should not be reported unless the agency had
multiple year appropriations that had not lapsed by the end of the
fiscal year. Does the fund balance section of the balance sheet
reflect compliance with this change in the law? Page Ref:

(4) Is there an accompanying reconciliation of Total Fund Balance | YES NO N/A
from Balance Sheet - Governmental Funds to the Total Net Assets | Comments:
on the Statement of Net Assets, (Governmental Activities Column
only)? Note that “accompanying” means immediately following
per the 1 GASB 34 Implementation Guide Q 190. Were all of the
reconciling amounts fully explained in the reconciliation or the
notes to the financial statements? Do all of the reconciling amounts
agree with the financial statements and notes? (GASBS 34
Paragraph 77) Page Ref:

(5) Does the Statement of Revenues, Expenditures, and Changes in | YES NO N/A
Fund Balances - Governmental Funds have the correct descriptions: | Comments:
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columns in the Balance Sheet-Governmental Funds presentation?
(GASBS 34 1 86 to 89, example C-2, and GASBS 37 { 16)

Page Ref:
(@) Are the revenues presented by the following major revenue | YES NO N/A
source classifications: specific type of each tax revenue; | Comments:
licenses & permits; intergovernmental revenues; charges for
services; fees and fines, etc. (as applicable)? (GASB Cod. Sec
1800.115; NCGAS 1.110) Page Ref:
(b) Are expenditures classified by character (current, capital | YES NO N/A
outlay, debt service and intergovernmental per NCGAS 1 { | Comments:
115) and at a minimum by function as required by GASBS 34 { | Page Ref:
87 and shown in GASBS 34 example C-2?
(c) Is any debt issuance cost, such as underwriter and legal fees, | YES NO N/A
reported as a separate line item wunder debt service | Comments:
expenditures? (GASBS 34.87) Page Ref:
(d) Is the face amount of long-term debt (including capital leases), | YES NO N/A
bond premium or discount, payments to bond escrow agents, | Comments:
transfers, and sale of capital assets reported in separate line
items under “other financing sources”? (GASBS 34.88-89;
GASBS 37.16) Page Ref:
(e) If there were any restatements, were the following line items | YES NO N/A
included on the face of the financial statement: Beginning fund | Comments:
balance, Restatement; Beginning fund balance as restated,
Ending fund balance? Page Ref:
(6) Is there a Reconciliation of the Statement of Revenues, | YES NO N/A
Expenditures, and Changes in Fund Balances of Governmental | Comments:
Funds (net change in fund balances for total governmental funds) to
the Statement of Activities (change in net assets for governmental
activities) at the bottom of the fund financial statements or in an
accompanying schedule immediately following the statement?
Were all of the reconciling amounts fully explained in the
reconciliation or the notes to the financial statements? Do all of the
reconciling amounts agree with the financial statements and notes?
(GASBS 34.77 and 90) Page Ref:
d. Governmental fund financial statements - Focus on Major Funds
(GASBS 34 1 75-77)
(1) Do the governmental and proprietary fund financial statements | YES NO N/A
contain a column for each major fund, a column for the aggregate of | Comments:
nonmajor funds, and a total column? (GASB 34.75) Page Ref:
(2) Is the main operating fund (general fund or its equivalent) reported | YES NO N/A
as a major fund? Are other individual governmental and enterprise | Comments:
funds reported in separate columns as major funds based on the
following criteria: (GASBS 34.76; GASBS 37 { 15) Page Ref:
(@) Total assets, liabilities, revenues, expenditures/expenses of that | YES NO N/A
individual governmental or enterprise fund are at least 10 | Comments:
percent of the corresponding element total (assets, liabilities
and so forth ) for all funds of that category or type; and Page Ref:
(b) The same element that met the 10 percent criterion above is at | YES NO N/A
least 5 percent of the corresponding element total for all | Comments:
governmental and enterprise funds combined; or Page Ref:
(c) Other governmental or enterprise funds that the government’s | YES NO N/A
officials believe particularly important to financial statement | Comments:
users may be reported as major funds? Page Ref:
(d) Are the nonmajor funds aggregated and displayed in a single | YES NO N/A

Page 10 of 32




column? Comments:
Page Ref:

(e) Are the combining and individual fund statements for the | YES NO N/A

nonmajor funds presented as supplemental information after | Comments:
the notes? (SAO Rule 2.2.2.10A.(2)(d)(ii) and GASBS 34
financial statements examples H-1 and H-2) Page Ref:

e. Budgetary Comparison Statements — Are budgetary comparison | YES NO N/A

statements for only the general fund and major special revenue funds | Comments:
presented before the notes as part of the basic financial statements? Do
they appear after the statement of changes in revenues, expenditures, and
changes in fund balances — governmental funds? (SAO Rule 2.2.2.10 O
(3) () and Q 248) Page Ref:

(1) For each fund that is not already presented before the notes as part | YES NO N/A

of the basic financial statements, are individual fund budgetary | Comments:
comparison statements included in the report as audited Sl after the
notes? [SAO Rule 2.2.2.10.A(2)(d)(iii) and 2.2.2.10 O(3)(c)]

Page Ref:

(2) Do all the budgetary comparison statements present the original | YES NO N/A

budget, the final budget, actual expenditures or expenses on the | Comments:
budgetary basis, and a variance column? [GASBS 34.130 and SAO
Rule 2.2.2.10 O (3)] Page Ref:

(3) Does the Budget column include the required fund balance (if | YES NO N/A

prepared on accrual or modified basis) or prior year cash balance if | Comments:
prepared on a cash basis (or fund balance on the cash basis)
necessary to balance the budget? [SAO Rule 2.2.2.10.0 (1)]

Page Ref:

(4) If actual expenditures exceeded budgeted expenditures at the legal | YES NO N/A

level of compliance, is that fact reported in a finding and disclosed | Comments:
in the notes? If budgeted expenditures exceeded budgeted revenues,
was a finding reported if the budgeted prior year fund balance did
not exist at the beginning of the fiscal year to cover the budgeted
deficit? [GASBS 34.131; GASBS 37.19; SAO Rule 2.2.2.10.P (1)] | Page Ref:

(5) Are the differences between the budgetary basis and GAAP basis | YES NO N/A

revenues and expenditures for each individual fund reconciled on | Comments:
the face of the budgetary comparison or the notes to the financial
statements? [GASBS 34.131; SAO Rule 2.2.2.10 O (2)] Page Ref:

(6) For state agencies, if DFA approved a request to pay prior year bills
(accounts payable) out of the subsequent year budget, was a
reconciling item explained and disclosed in the budgetary
comparison or the notes? [SAO Rule 2.2.2.12.A (3) and (11)]

(7) Did the agency receive or administer any special capital outlay | YES NO N/A

appropriations from the State Legislature? If so, are the budgetary | Comments:
comparisons for the capital project activity presented in accordance
with DFA’s instructions (“Budgetary Presentation for Multi-Year
Appropriations”) that are posted on their Financial Control
Division’s (FCD) website at http://fcdsu.dfa.state.nm.us/Forums?
Special Note: SAO Rule 2.2.2.10 O (3) (c) (2008 and earlier)
NMAC has been rescinded and replaced with DFA’s instructions. Page Ref:

f. Fiduciary Fund and Similar Component Unit Financial Statements | YES NO N/A

Avre all fiduciary funds of the primary government, as well as component | Comments:
units that are fiduciary in nature included in the fiduciary fund financial
statements? Do the statements provide a separate column for each
applicable fund type (1) pension (and other employee benefit) trust funds,
(2) investment trust funds, (3) private-purpose trusts, (4) agency funds?
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(GASBS 34 Paragraphs 69-73 and 106-111) Page Ref:
(1) Statement of Fiduciary Net Assets — Do the Agency Fund assets | YES NO N/A
equal the liabilities presented in the Statement of Fiduciary Net | Comments:
Assets? If there are only agency funds, the title should be the
Statement of Fiduciary Assets and Liabilities-Agency Funds.
(GASBS 34 Paragraph 110 and example E-1) Page Ref:
(2) Does the Statement of Changes in Fiduciary Net Assets shown in | YES NO N/A
the basic financial statements include information about the | Comments:
additions to, deductions from, and net increase (or decrease) for the
year in net assets for each applicable fiduciary fund type except for
agency funds? The Statement of Changes in Fiduciary Net Assets
should be presented after the Statement of Fiduciary Net Assets just
before the notes, for all fiduciary fund types, except for agency
funds. (GASB 34 Paragraph 109 and example E-2) Page Ref:
(3) Agency funds are excluded from the Statement of Changes in | YES NO N/A
Fiduciary Net Assets since they have no “net assets.” It is a | Comments:
requirement of the State Auditor that a Schedule of Changes in
Assets and Liabilities for each agency fund be included as other
supplemental information (SI) for all agencies that have agency
funds. If applicable, was this schedule presented? [GASBS 34.110
and SAO Rule 2.2.2.10 AA (1)] Page Ref:
(4) If the agency fund has been used as a clearing account to distribute | YES NO N/A
financial resources to other funds of the primary government as | Comments:
well as other entities (such as property tax receivables in audits of
Counties, or tax distributions to funds of the Taxation and Revenue
Department), have the portions of the clearing account balances that
pertain to the primary government been reclassified and reported as
assets of the primary government’s funds rather than as assets of the
agency funds? (GASB 34 { 111 and Q 225 1% GASB 34
Implementation Guide) Page Ref:
Notes to the Financial Statements
(1) Do the notes include a Summary of Significant Accounting Policies | See below
including the following:
(2) Is there a description of the government-wide financial statements, | YES NO N/A
noting that neither fiduciary funds nor component units that are | Comments:
fiduciary in nature are included? (GASBS 34.115a)
(3) If the agency has component unit(s), does the summary of | YES NO N/A
significant accounting policies provide: a brief description of the | Comments:
component units (those blended and discretely presented) and their
relationships to the primary government; a discussion of the criteria
for including component units in the financial reporting entity and
how the component units are reported; and information about how
the separate financial statements for the component units may be
obtained? [GASB Cod. Sec. 2300.106(a)(2)] Page Ref:
a. If an agency has a legally separate tax-exempt organization | YES NO N/A
that meets the following criteria, was it included as a | Comments:
component unit as required by GASBS 39.5?
i. The resources of the tax-exempt organization are
entirely or almost entirely for the direct benefit of
the agency.
ii. The agency is entitled to the majority of the tax
exempt organization’s resources or has the ability
to otherwise access them.
iii. The resources of the tax exempt organization are | Page Ref:
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significant to the agency.

(4) For governments that present their primary government in more | YES NO N/A
than a single column (at the fund financial statements level) in the | Comments:
basic financial statements, are the activities accounted for in each
of the following columns — major funds, internal service fund, and
fiduciary fund types — described in the notes to the financial
statements?  With the exception of the general fund or its
equivalent, the description should be specific to the particular
government rather than general descriptions that could describe any
government, as required by GASBS 38 | 6. The fund activity
description should also explain what kind of fund type (general,
special revenue, capital projects, debt service, enterprise, internal
service, agency, private purpose trust fund, etc.) each fund is. Does
the summary of significant accounting policies disclose this
information? Page Ref:
(5) Do the notes disclose the economic resources measurement focus | YES NO N/A
and the accrual basis of accounting used in the government-wide | Comments:
and fiduciary fund type financial statements? (GASB Cod. Sec. | Page Ref:
2300.106 (a)(4))
YES NO N/A
Do the notes disclose the current financial resources measurement | Comments:
focus and the modified accrual basis of accounting used in the | Page Ref:
governmental fund financial statements? [GASBS 34 Paragraph
115 (b)]
(6) GASBS 33 revenue recognition for non-exchange transactions | See below
(GASBS 33 1 16 through 28 (full accrual) and § 29 and 30
(modified accrual) and Table 6-1 from AAG-SLV 6.17):
(@) If property taxes are included in revenues, do the government- | YES NO N/A
wide full accrual basis property tax receivables recognize | Comments:
revenues net of estimated refunds and uncollectible amounts, in
the period for which the taxes are levied, even if they are not
available? Is this revenue recognition policy disclosed in the
notes to the financial statements? (GASBS 33 { 18) Page Ref:
(b) If derived tax revenues (such as sales taxes, gas taxes, motor | YES NO N/A
vehicle taxes, etc.) are included in revenues, was the revenue | Comments:
recognized when the underlying transaction took place? Is the
revenue recognition policy disclosed in the notes? (GASBS 33
7 18 and 1 103) Page Ref:
(c) If grant revenue is included in the agency revenues, was the | YES NO N/A
grant revenue recognized when the eligibility requirements | Comments:
were met? Note that unless the grant is a “reimbursement
basis” grant, it does not have to be expended before the revenue
is recognized. (GASB 33 1 20, 198, and { 103) Page Ref:
(d) If the nonexchange transactions including grants, taxes, and | YES NO N/A
contributions are not recognized because they are not | Comments:
measurable (reasonably estimable) is this disclosed in the notes
to the financial statements? [GASB Cod. Sec. 2300.107(K)] Page Ref:
(e) Do the fund financial statements exclude the portion of these | YES NO N/A
nonexchange transaction revenues that are not available? | Comments:
(GASB 33 129 and 30) Page Ref:
(f) For nonexchange transactions, is the accounts receivable | YES NO N/A
amount on the government-wide statement equal to the | Comments:

accounts receivable amount on the fund financial statement?
The answer should be “yes” (at least for the current period)
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because amounts that are “unavailable” are debited out of
revenue and credited to deferred revenue in the fund financial
statements only. The account receivable amount remains the
same during the conversion from accrual to modified accrual

basis. (GASBS 33 {103) Page Ref:
(9) If the agency received a portion of another government’s | YES NO N/A
derived tax revenues or imposed non-exchange revenues did | Comments:
they follow the accounting guidance for government-mandated
and voluntary nonexchange transactions per GASBS 36 | 13?
This follows the symmetrical recognition concept of Statement
33. Except for payments in advance of meeting eligibility
requirements, the recipient and provider would record assets
and liabilities, respectively, at the same time that they record
revenues and expenses/expenditures. Page Ref:
(7) Is there a disclosure in the summary of significant accounting | YES NO N/A
policies about the length of time used to define “available” under | Comments:
the modified accrual basis of accounting, for purposes of revenue
recognition in the governmental fund financial statements?
(GASBS 3817) Page Ref:
(8) Do the notes disclose the policy for eliminating internal activity in | YES NO N/A
the government-wide statement of activities? (GASB Cod. Sec. | Comments:
2300.106(a)(6)) Page Ref:
(9) Do the notes disclose the standard definitions for the components of | YES NO N/A
net assets (invested in capital assets, restricted, unrestricted) and | Comments:
fund balance (reservations and designations)? If the purpose of the
restrictions, reservations, and designations are not reported on the
face of the financial statement, are the purposes disclosed in the
notes? (GASBS 34.33-37; GASB Cod. Sec. 1800.142-.146) Page Ref:
(10)Did the agency use the GASBS 46 definition of “legally | YES NO N/A
enforceable” in determining the net assets that are shown as | Comments:
“restricted” and report them in accordance with the Statement’s
requirements? “Legally enforceable” means that “a government
can be compelled by an external party — such as citizens, public
interest groups, or the judiciary to use resources created by enabling
legislation only for the purposes specified by the legislation.
Generally, the enforceability of an enabling legislation restriction is
determined by professional judgment.” (GASBS 46 13) “If it is
determined that the restrictions continue to be legally enforceable,
then for the purposes of financial reporting, the restricted net assets
should not reflect any reduction for resources used for purposes not
stipulated by the enabling legislation.” (GASBS 46 { 5) Do the
notes disclose the net assets that are restricted by enabling
legislation as required by GASBS 46.6 and Illustration 1? (SAO | Page Ref:
Rule 2.2.2.12 A. (4) NMAC)
(11) Does the summary of significant accounting policies regarding | YES NO N/A
capital assets include the following? Comments:
(@) Does the capital asset policy disclosure in the summary of | YES NO N/A
significant accounting policies state that the capitalization | Comments:
threshold is $5,000 per Section 12-6-10 NMSA 1978? Note
that the items on the capital asset listing that were capitalized
under lower thresholds should not be deleted from the capital
asset listing until the agency disposes of them in accordance | Page Ref:
with applicable statute. (SAO Rule 2.2.2.10.Y(1))
(b) A disclosure about the policy for estimated useful lives used to | YES NO N/A
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calculate depreciation expense/amortization with respect to
major classes of depreciable assets? (GASBS 34 115 (e))

Comments:

Page Ref:

(c) If the agency is a Phase | or Phase Il government for purposes
of implementing GASBS 34, is it clear from the disclosure that
the agency has retroactively reported all major general
infrastructure assets in the audit report as required by GASBS
34 paragraphs 143 and 148? (SAO Rule 2.2.2.10.AA(2))

YES

NO

N/A

Comments:

Page Ref:

(d) If the agency chose to use the modified approach for reporting
eligible infrastructure assets, did the agency describe that
approach in the notes? (GASB 34 {115 (e))

YES

NO

N/A

Comments:

Page Ref:

(12) Is there a description of the specific types (not just the standard
definition) of transactions included in program revenues and the
policy for allocating indirect expenses to functions in the statement
of activities? [GASB 34 { 115 (f)] According to GASB 34 48,
program revenues derive directly from the program itself or from
parties outside the reporting government’s taxpayers or citizenry, as
a whole; they reduce the net cost of the function to be financed from
the government’s general revenues.

YES

NO

N/A

Comments:

Page Ref:

(13) Is the policy disclosed for applying FASB pronouncements issued
after November 30, 1989, to government-wide financial statements
(business-type activities) and to proprietary funds in the fund
financial statements? This disclosure is required in all reports since
the government-wide financial statements are presented on the
accrual basis of accounting. [GASBS 34.115 (d)]

YES

NO

N/A

Comments:

Page Ref:

(14) Budgetary Information: do the notes disclose the legal level of
budgetary control and the basis of accounting used to present the
budgetary comparisons? For state agencies, is the budgetary basis
used to prepare the budgetary comparisons disclosed in the notes
exactly as described in SAO Rule 2.2.2.12 A. (11) NMAC?

YES

NO

N/A

Comments:

Page Ref:

(15) Budgetary Information: if a budgetary comparison is not presented
for an individual fund, do the notes explain the reason for not
presenting the budgetary comparison? (GASB Cod. Sec. 2300.108)

YES

NO

N/A

Comments:

Page Ref:

(16) Does the summary of significant accounting policies disclose the
government’s policy regarding whether to first apply restricted or
unrestricted resources when an expense is incurred for purposes for
which both restricted and unrestricted net assets are available?
(GASBS 34.115h)

YES

NO

N/A

Comments:

Page Ref:

Cash and Investments Note Disclosures

(17) Do the notes disclose a brief description of the types of deposits and
investments authorized by legal or contractual provisions?  Are
significant violations of legal or contractual provisions for deposits
and investments that occurred during the period disclosed in the
notes? (GASBS 3.65-.66)

YES

NO

N/A

Comments:

Page Ref:

(18) If the entity has Investments in the State General Fund Investment
Pool at the State Treasurer’s Office (STO), are the investments
classified as such on the Statement of Net Assets and/or the Balance
Sheet? Also, do the notes to the financial statements disclose the
“Investment in the State General Fund Investment Pool” including
the following: SHARE fund number, account name, account
balance, interest rate risk, credit risk, the involuntary participation
in the pool, and a reference to the separate audit report of the STO.
For investments at the State Investment Council, similar
information should be disclosed in the notes. Use the standard note
disclosure on DFA-FCD’s website. [GASBS 40.7, 9, 15; GASBS
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31.15; SAO Rule 2.2.2.10 N (4) (f)] Note: questions (30) through
(34) only apply to agencies that have other types of deposit and
investment accounts other than the Investment in the SGFIP.

(19) If the agency’s deposits and investments are exposed to one or more | YES NO N/A

of the following risks, (1) credit risk, (2) custodial credit risk, (3) | Comments:
concentration of credit risk, (4) interest rate risk, (5) or foreign
currency risk, has the agency disclosed its investment policy(ies)
related to the risks to which it is exposed? If the agency is exposed
to one of the above risks but has not formally adopted deposit or
investment policies to address that risk, is that fact disclosed in the
notes? (GASB 40 1 6) Page Ref:

(20) Cash deposits with financial institutions — Do the notes disclose the | YES NO N/A

custodial credit risk of any deposit that was not covered by | Comments:
depository insurance and was: uncollateralized; or collateralized
with securities held by the pledging financial institution; or
collateralized with securities held by the pledging financial
institution’s trust department or agent, but not in the government’s
name? Does the note disclose the definition of custodial credit risk?
Be sure to review the FDIC website at
http://www.tdbanknorth.com/bank/fdic_insurance.html for the latest | Page Ref:
information on FDIC coverage changes including coverage of non-
interest bearing accounts.) (GASBS 40 { 8; use illustration 6;
GASB Cod. Sec. C20)

(21) Does the audit report include a supplementary schedule that | YES NO N/A

discloses the collateral pledged by each bank and savings and loan | Comments:
that is a depository for public funds? The schedule should disclose
the type of security (i.e. bond, note, Treasury bill, etc.), security
number, CUSIP number, fair market value, and maturity date. The
schedule should also disclose the name of the custodian and the
place of safekeeping for all collateral. [SAO Rule 2.2.2.10 N | Page Ref:

4)(b)]

(22) Does the audit report include a list of individual deposit and | YES NO N/A

investment accounts held by the government, with the name of | Comments:
depository, account name, type of deposit (checking, savings, CD)
or investment (specific types of U.S. Treasuries, U.S. agencies,
commercial paper, corporate bonds, etc.) account, the account
balance as of the balance sheet date, and the reconciled balance of
the deposit and investment accounts as of the balance sheet date, as
reported in the financial statements? (SAO Rule 2.2.2.10 N (3); | Page Ref:
Section 12-6-5 NMSA 1978)

(23) Investments - See below

(@) Securities Custodial Credit Risk - If the agency has investment | YES NO N/A

securities (including securities under repurchase agreements) at | Comments:
the end of the period that are exposed to custodial credit risk
(securities that are uninsured and not registered in the name of
the government), do the notes disclose the investment type and
reported balances that are held by the following parties: i) the
counterparty; 2) the counterparty’s trust department or agent
but not in the government’s name? (GASBS 40.9) Page Ref:

(b) Credit Quality Risk - Did the agency disclose the credit quality | YES NO N/A

ratings of investments as described by nationally recognized | Comments:
statistical rating organizations as of the date of the financial
statements? Generally obligations of the U.S. Government or
obligations explicitly guaranteed by the U.S. Government are
not considered to have credit risk and do not require this
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disclosure. This disclosure is required for investments such as
Federal National Mortgage Association (FNMA) mortgage
backed securities or Federal Home Loan Mortgage Corporation
(FHLMC) mortgage backed securities, securities of the Federal
Home Loan Bank, Federal Financing Bank, Federal Farm
Credit Bank, external investment pools, money market funds,
bond mutual funds, or other pooled investments of fixed-
income securities, but not for Government National Mortgage
Association (GNMA) mortgage backed securities that are
guaranteed by the United States government. If the credit
quality disclosure is required but unrated, did the disclosure

indicate that fact? (GASBS 40 | 7) Page Ref:
(c) Concentration of Credit Risk — Investments: If the government | YES NO N/A
had investments in any one issuer that totaled 5 percent or more | Comments:
of total investments in the agency or in any fund of the agency
(GASBS 40 T 5), did the government disclose that
concentration? Investments issued or explicitly guaranteed by
the U. S. government, and investments in mutual funds,
external investment pools, and other pooled investments are
excluded from this requirement. This disclosure is required for
investments such as Federal National Mortgage Association
(FNMA) mortgage backed securities or Federal Home Loan
Mortgage Corporation (FHLMC) mortgage backed securities,
securities of the Federal Land Bank and the Federal Farm
Credit Bank, but not for Government National Mortgage
Association (GNMA) mortgage backed securities that are
guaranteed by the United States government. (GASBS 40 |
12) Page Ref:
(d) Interest Rate Risk — If the government had interest rate risk | YES NO N/A
related to debt investments is the disclosure organized by | Comments:
investment type, using one of the following five methods:
segmented time distribution; specific identification; weighted
average maturity; duration; or the simulation model? Per
GASB 40 1 15, debt investments in mutual funds, external
investment pools, or other pooled investments that do not meet
the definition of a 2a7-like pool should disclose interest rate
risk information according to one of these methods. Page Ref:
(e) Foreign Currency Risk — If the government has deposits or | YES NO N/A
investments exposed to foreign currency risk, did the | Comments:
government disclose the U.S. Dollar balances of such deposits
or investments, organized by currency denomination and
investment type? (GASB 401 17) Page Ref:
(f) If the agency has investments in the State Treasurer’s Local | YES NO N/A
Government Investment Pool, is the interest rate risk (WAM in | Comments:
number of days) and the current credit rating disclosed? See
www.stonm.org for the necessary information. (GASBS 40 | Page Ref:
7)
(9) Are investment disclosures organized by investment type, such | YES NO N/A
as U.S. Treasury notes, bills, strips, specific types of GSE’s, | Comments:
corporate bonds, commercial paper, etc.? [GASBS 40.4 and
SAO Rule 2.2.2.10.N.(3)(c)] Page Ref:
(h) If risk exposures are significantly greater at the individual | YES NO N/A
major funds, nonmajor funds in the aggregate, or fiduciary fund | Comments:

types level, than risk exposure at the entire primary government
level, are the disclosures made at the more detailed level?
(GASBS 40 1 5)
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Page Ref:

(i) If the agency made any reverse repurchase agreements, do the
notes disclose the information required by GASBS 3.76-81 and
GASBI No. 3.6?

YES

NO

N/A

Comments:

Page Ref:

(24) In the note disclosure regarding significant violations of finance-
related legal or contractual provisions (including budget violations),
did the government identify actions taken to address such
violations? (GASBS 38 19)

YES

NO

N/A

Comments:

Page Ref:

(25) Does either the Statement of Net Assets (or Balance Sheet) or the
notes to the financial statements disclose what makes up aggregated
components of receivables, such as balances due from taxpayers
(including the specific type of tax receivable such as property taxes,
gross receipts taxes, gas taxes, franchise taxes, etc.), other
governments, vendors, customers, beneficiaries, and employees?
(GASB 38 { 13) Does the note disclose that the receivables are
fully collectible? If not, does the note disclose the amount of the
allowance for uncollectible accounts? (APB 12.3) If the agency
has significant receivable balances that are not expected to be
collected within one year of the date of the financial statements, are
they disclosed in the notes? (GASB Cod. Sec. 2300.119)

YES

NO

N/A

Comments:

Page Ref:

(26) Does either the Statement of Net Assets (or Balance Sheet) or a
note to the financial statements disclose the specific types of
liabilities included in accounts such as “accrued expenses” and
“accrued liabilities”? (GASB 38 13)

YES

NO

N/A

Comments:

Page Ref:

(27)For inventories, is the method for stating inventories disclosed,
including the method of determining cost? (ARB No. 43 and APB
22.13)

YES

NO

N/A

Comments:

Page Ref:

(28) Interfund Receivables and Payables

(@) Do the notes disclose the following about interfund balances
reported in the fund financial statements: (GASBS 38 { 14; see
illustration 16 or 17)

YES

NO

N/A

Comments:

Page Ref:

(i) Amounts due from other funds by individual major fund,
nonmajor governmental funds in the aggregate, internal
service funds in the aggregate and fiduciary fund type;

YES

NO

N/A

Comments:

Page Ref:

(if) The purpose for the interfund balances; and

YES

NO

N/A

Comments:

Page Ref:

(iii) Interfund balances that are not expected to be repaid within
one year from the date of the financial statements?

YES

NO

N/A

Comments:

Page Ref:

(iv) For state agencies, the amounts due to and from other state
agencies should be disclosed in the notes. The name of the
state agency, the purpose of the due to/from, and the
SHARE fund numbers for each state agency should be
disclosed in the notes. See the required disclosures per
SAO Rule 2.2.2.12 A (13).

YES

NO

N/A

Comments:

Page Ref:

(b) In the fund financial statements, if one fund has overdrawn its
share of an internal investment pool, does that fund report an
interfund liability to the fund that loaned the amount to the
overdrawn fund? Does the fund deemed to have loaned the
amount report an interfund receivable from the borrowing
fund? In the government-wide financial statements are such
interfund accounts eliminated as required for interfund
balances by GASB Statement No. 34 § 58? Cash overdrafts
should not be reported as a liability on the financial statements

YES

NO

N/A

Comments:
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unless there were negative bank balances at fiscal year-end.

(AAG-SLV 5.27) Page Ref:
(29) Do the notes disclose the following about transfers reported in the | YES NO N/A
fund financial statements: (GASBS 38 1 15; see illustration 16 or | Comments:
17) Page Ref:
(@ Amounts transferred from other funds by individual major | YES NO N/A

fund, nonmajor governmental funds in the aggregate, nonmajor | Comments:
enterprise funds in the aggregate, internal service funds in the

aggregate and fiduciary fund type; Page Ref:
(b) A general description of the principal purposes of the | YES NO N/A
government’s interfund transfers; Comments:
Page Ref:
(c) The intended purpose and the amount of significant transfers | YES NO N/A

that meet either or both of the following criteria: do not occur on a | Comments:
routine basis; and/or are inconsistent with the activities of the fund
making the transfer? Page Ref:

(d) For State Agencies only, are inter-agency transfers (between an | YES NO N/A

agency’s internal funds and other funds of the State) segregated | Comments:
from intra-agency transfers (between funds within the agency) and
fully explained in the notes providing the agency name, number,
SHARE fund numbers to which and from which the funds were
transferred, and the purpose of the transfers? See the required

disclosures per SAO Rule 2.2.2.12 A (7a-e). Page Ref:
(30)Is the detail in the notes about capital assets divided into major | YES NO N/A
classes of capital assets and does it include: Comments:
Page Ref:
(@) Beginning and end-of-year balances with accumulated | YES NO N/A

depreciation presented separately from historical cost for each | Comments:
major class of asset; capital acquisitions (additions), and sales

or other dispositions (deletions)? Page Ref:

(b) Current-period depreciation expense, with disclosure of the | YES NO N/A
amounts charged to each of the functions in the statement of | Comments:
activities? Page Ref:

(c) Are capital assets that are not being depreciated (such as land, | YES NO N/A

intangible assets with indefinite useful lives, and infrastructure | Comments:
under the modified approach) disclosed separately from capital | Page Ref:
assets that are being depreciated? (GASBS 34 §116-117)

(d) If the agency had impaired capital assets that were idle at year- | YES NO N/A

end, is there disclosure of the carrying amount and | Comments:
classification of insurance recoveries if not otherwise apparent?
(GASBS 42 120 and 1 21) Page Ref:

(e) If the agency uses the infrastructure-modified approach, does | YES NO N/A

the report present the three most recent condition assessments | Comments:
indicating the dates of the assessments; and present the
estimated annual amount to maintain and preserve versus actual
amount expensed for each of the last five years. (GASBS
34.132) Page Ref:

(f) If applying the transition provisions for retroactive reporting of | YES NO N/A

infrastructure assets, are the following disclosures provided: a | Comments:
description of the infrastructure assets being reported on and
those that are not; and a description of any eligible
infrastructure assets that the government has decided to report
using the modified approach? Under the transition provisions,
certain governments have delayed or have no requirement to
retroactively report major general infrastructure assets.
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(GASBS 34.148-151)

Page Ref:

(9) Do the notes disclose the descriptions of collections of works
of art and historical treasures that are not being capitalized and
the reasons for not capitalizing them? (GASBS 34.118)

YES

NO

N/A

Comments:

Page Ref:

(31) Long Term Liabilities Disclosure

(@) Does detail in the notes about long-term liabilities reported in
the statement of net assets include both long-term debt (such as
bonds, notes, loans, and leases payable) and other long-term
liabilities (such as compensated absences, claims and
judgments, and landfill closure liabilities)?

YES

NO

N/A

Comments:

Page Ref:

(b) Does the disclosure include:

(i) Disclosure of interest rates, maturity dates, subordinate
features, pledged assets, and restrictive covenants? (SFAS
5.18 and 19)

YES

NO

N/A

Comments:

Page Ref:

(ii) Beginning and end-of-year balances, increases and
decreases (separate amounts presented), and the portions
of each item that are due within one year of the statement
date?

YES

NO

N/A

Comments:

Page Ref:

(iii) Which governmental funds typically have been used to
liquidate other long-term liabilities (such as compensated
absences and pension liabilities) in prior years? If more
than one governmental fund, does the note disclose the
approximate percentage charged to each fund? (GASBS
34.119)

YES

NO

N/A

Comments:

Page Ref:

(iv) Debt service requirements to maturity (principal and
interest requirements presented separately) for each of the
five subsequent fiscal years and in five-year increments
thereafter? The terms by which interest rates change for
variable-rate debt; interest requirements for variable-rate
debt should be determined using the rate in effect at the
financial statement date. The debt service requirement
disclosure should include capital leases and noncancelable
operating leases. (GASBS 38 {10 and 11)

YES

NO

N/A

Comments:

Page Ref:

(v) Are current portions of debt obligations presented as
current liabilities (due within one year)? (APB 43 and
SFAS 78.5)

YES

NO

N/A

Comments:

Page Ref:

(32) Is the following disclosed in the notes about short-term debt activity
during the year even if no short-term debt is outstanding at year
end: a) A schedule of changes in short-term debt disclosing
beginning and end-of-year balances, increases, and decreases
[GASBS 38 f 18 and SAO Rule 2.2.2.10.L.(5)]; and b) the
purpose(s) for which the short-term debt was issued (GASB 38 |
12)?

YES

NO

N/A

Comments:

Page Ref:

(33) Were the reasons for any restatements (prior period adjustments) of
prior year ending net assets and/or fund balances, caused by a
reclassification or the correction of an error in the financial
statements of a prior period, fully explained in the notes? If the
restatement is material, were the prior year financial statements
corrected and reissued? Explain your response to the reissued
report question in the comments section. (APB 20 { 36 and APB
No. 9)

YES

NO

N/A

Comments:

Page Ref:

(34) Reverting and Nonreverting Funds

b. If non-reverting appropriations are commingled with
reverting appropriations, do the notes disclose the methods
and amounts used to calculate reversions. (SAO Rule

YES

NO

N/A

Comments:

Page Ref:
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2.2.2.10.C)

(capital project disbursements) from the Board of Finance
Division, did the financial statements of the state agency
recognize the transactions (revenues, expenditures, and related
assets and liabilities) in accordance with GASBS 33 as detailed
in DFA’s instructions (“Accounting and Financial Statement
Presentation of Appropriated Bond Proceeds”) that are posted
on their Financial Control Division’s (FCD) website at
http://fcdsu.dfa.state.nm.us/Forums? ~ The revenues (other
financing sources — transfers in) and receivables should be
recognized when all of the eligibility requirements established
by the Board of Finance (2.61.6 NMAC) have been met (when
DFA-BOF approves the draw down request). In the Statement
of Activities, the bond proceeds for the capital project should
be reported as Transfers In - general obligation bond
appropriation or severance tax bond appropriation.” In the

c. Do the financial statements or the notes report the YES NO N/A
amount(s) to be reverted to the State General Fund by Comments:
fiscal year of appropriation? [SAO Rule 2.2.2.12 A(6)(a)] | Page Ref:
d. Inthe description of each individual fund, do the notes YES NO N/A
disclose the reverting or non-reverting status of each fund? | Comments:
If the fund does not revert, do the notes to the financial
statements disclose the specific legislation that makes a
fund or appropriation non-reverting? (SAO Rule Page Ref:
2.2.2.10.C)
e. If applicable, does the report include an audit finding for YES NO N/A
failure to transfer reverting funds (unencumbered and Comments:
unreserved fund balances) to the State General Fund in a
timely manner (by September 30™)? If the amount due to
the State General Fund is larger than the current year’s
reversion amount, the difference could be caused by late
reversions. [SAQ Rule 2.2.2.12 A(6)(b)] Page Ref:
(35) Is the authority (i.e., cite the specific statute, federal regulation, | YES NO N/A
executive order, ordinance, etc.) for creation of each special | Comments:
revenue fund disclosed in the notes or in the divider page that
describes the purpose of each fund? (SAO Rule 2.2.2.10 M
NMAC) Page Ref:
(36) State Agencies only - Any outstanding encumbrances that represent | YES NO N/A
goods and services received by June 30, 2008, but paid in FY09 | Comments:
must be reclassified as accounts payable.  Any remaining
outstanding encumbrances lapse because the appropriation lapses at
year end. The encumbrances related to lapsed appropriations revert
to the State General Fund if the fund is reverting. If an
appropriation was for multiple years, and has not lapsed (see the
law), and related funds are encumbered, then there would be a
corresponding reservation of fund balance for encumbrances in the
financial statements. Is this change in the state law correctly
reflected in the financial statements? [SAO Rule 2.2.2.12 A (3)] Page Ref:
(37) State Agencies only — Did the agency receive or administer any | YES NO N/A
special capital outlay appropriations from the State Legislature? If | Comments:
not, check N/A and proceed to question (43). If capital outlay
appropriations were received, the following questions should be | Page Ref:
answered:
(@) Regarding the transactions accounted for by state agencies that | YES NO N/A
manage the capital project activity and request draw downs | Comments:
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Statement of Revenues, Expenditures, and Changes in Fund
Balances — Special Revenue Fund, the bonds proceeds should
be reported under Other Financing Sources as Transfers In -
general obligation bond proceeds or severance tax bond
proceeds.” The expense should be reported at the program
level in the Statement of Activities, and the expenditure should
be reported at the appropriation unit level (other costs) in the
fund financial statements. Refer to DFA’s instructions to
review the applicable journal entries.

(b) If the prior year financial statements reported any reserved fund
balances for capital projects, was the beginning fund balance
restated and explained in the notes to the financial statements
as necessary? Refer to DFA’s instructions for the journal
entries and standard note disclosure for the restatement.

Special Note: SAO Rule 2.2.2.12.A.12(b) has been rescinded and
replaced with DFA’s instructions.

Page Ref:

(c) Regarding the transactions accounted for by DFA’s Board of
Finance Division (bond proceeds and capital project
disbursements), did the financial statements of DFA-BOF
account for the transactions in accordance with DFA-FCD’s
instructions? Refer to DFA’s instructions for the required
journal entries.

YES

NO N/A

Comments:

Page Ref:

(d) Regarding the transactions accounted for by the State
Treasurer’s Office (bond liabilities and debt service payments),
do STO’s financial statements report the long-term debt
activity as other supplementary information including the
required note disclosures?

YES

NO N/A

Comments:

Page Ref:

(38) If the agency participates in a pension plan or postemployment
healthcare plan other than PERA, ERA, or RHCA, and separate
GAARP financial statements were not issued for those plans; did the
agency include in the notes to its financial statements the financial
statements for the individual pension plans as required by GASBS
34 1 1067 If separate GAAP financial reports have been issued for
those plans, do the agency’s notes disclose how to obtain those
separate reports?

If the agency participates in PERA, ERA, and/or RHCA did the
agency include the standard note disclosure provided on the SAO
website? (GASB 50 {7 and 45 1 24)

YES

NO N/A

Comments:

Page Ref:

(39) If the agency participates in a “postemployment benefit plan” other
than a pension plan, and GASB 43 and GASB 45 will have a
material effect on the financial statements of the agency as they
become fully effective in FY07, FY08, FYQ9, and FY10, has that
information been disclosed? (SAS AU 9410.13 to 9410.18) If the
entity participates in the Retiree Health Care Authority’s (RHCA)
post-employment benefit plan, was the standard disclosure posted in
the SAQ website used? (GASBS 45.24)

YES

NO N/A

Comments:

Page Ref:

(40) Do the notes disclose the amount and reason for any fund balance
deficits (all governmental fund types) or net asset deficits and a
corrective action plan? (GASB Cod. Sec. 2300.108)

YES

NO N/A

Comments:
Page Ref:

(41) For entities other than public entity risk pools, are the following
disclosures made: a) a description of the risks of loss to which the
entity is exposed and the way(s) in which those risks of loss are
handled (for example, purchase of commercial insurance,
participation in a public entity risk pool, risk retention); b) a

YES

NO N/A

Comments:
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description of significant reductions in insurance coverage from
coverage in the prior year by major categories of risk, and an
indication of whether the amount of settlements exceeded insurance
coverage for each of the past three fiscal years; and c) If an entity
participates in a risk pool, a description of the nature of the
participation, including the rights and the responsibilities of both

the entity and the pool? (GASB Cod. Sec. C50.145) Page Ref:
(42) If an entity retains the risk of loss, are the required disclosures made | YES NO N/A
for claims liabilities per GASBS 30.10? Comments:
Page Ref:

If applicable, are the following disclosures included in the notes to the
financial statements:

(43) Significant effects of subsequent events? (GASB Cod. Sec. | YES NO N/A
2300.106f) Comments:
Page Ref:

(44) Construction and other significant commitments (outstanding | YES NO N/A
encumbrances)? (GASB Cod. Sec. 2300.106k; GASB Cod. Sec. | Comments:
1700.128d) Page Ref:

(45)For each major component unit, the nature and amount of | YES NO N/A

significant transactions with other discretely presented component | Comments:
units or with the primary government? (GASB Cod. Sec. 2300.106p
and 2600.110) Page Ref:

(46) Entity risk management activities? (GASBS 10; GASB Cod. Sec. | YES NO N/A

2300.107a, C50.115, .144-145 and P020.147-148) For agencies | Comments:
that have self-insurance agreements, do the notes disclose the name
of the agency that is providing the insurance and the amount of
contribution by the agency to the fund during the year? [SAO Rule
2.2.2.10 (X)] Page Ref:

(47)Do the notes to the financial statements contain the required | YES NO N/A

disclosures for related organizations, joint ventures and jointly | Comments:
governed organizations? (GASBS 14.68, .75 and .77 and SAO | Page Ref:
Rule 2.2.2.10.W)

(48) Capital leases? (GASB Cod. Sec. 2300.107h and L20.124 and .125; | YES NO N/A
SFAS 13.10, 13 and 16; SFAS 29.12) Comments:
Page Ref:
(49) Debt refundings? (GASB Cod. Sec. 2300.107j and D20.111-115) YES NO N/A
Comments:
(50) Reverse repurchase and dollar reverse repurchase agreements? | YES NO N/A
(GASB Cod. Sec. 2300.107s and 155.106-113) Comments:
Page Ref:
(51) Securities lending transactions? (GASB Cod. Sec. 2300.107t and | YES NO N/A
160.109-114) Comments:
Page Ref:
(52) On-behalf payments for fringe benefits and salaries? (GASBS | YES NO N/A
24.12) Comments:
Page Ref:
(53) Entity involvement in conduit debt obligations? (GASB Cod. Sec | YES NO N/A
C65; GASBI 2.3) Comments:
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Page Ref:

(54) Significant transactions or other events that are either unusual or | YES NO N/A
infrequent but not within the control of management? (GASB Cod. | Comments:
Sec 2200.141 and .159) Page Ref:
(55) Future revenues that are pledged or sold? (GASBS 48.21-22) This | YES NO N/A
disclosure requirement applies if the agency has pledged any | Comments:
revenues to repay bonds, which is common in NMFA financing | Page Ref:
arrangements. See GASBS 48 Appendix D examples 1, 2, and 3.
(56) Related party transactions? (SFAS 57.2-3 and ARB 43.1.5) YES NO N/A
Comments:
Page Ref:
(57) Loss contingencies? (SFAS 5.9-10, 12 and 17; GASBS 10.58) YES NO N/A
Comments:
Page Ref:
(58) Change in accounting principle, change in accounting estimate, or | YES NO N/A
change in the financial reporting entity? (GASBS 34.17, footnote | Comments:
13; APB No. 20) Page Ref:
(59)Did the agency have termination benefits (benefits provided by | YES NO N/A
employers to employees as an inducement to hasten the termination | Comments:
of services or as a result of a voluntary early termination or as a
consequence of the involuntary early termination of services
including early-retirement incentives, severance benefits, and other | Page Ref:
termination-related benefits)? If yes, and the benefits were not
provided through an existing defined benefit OPEB plan, was the
guidance in GASBS 47 followed?
(60)If the agency is the sponsoring government of an external | YES NO N/A
investment pool such as the New Mexico Office of the State | Comments:
Treasurer or the State Investment Council, does the report include
the disclosures required by GASBS 31 | 19 and GASB Cod. Sec.
150.117? Page Ref:
(61) If any of the five obligating events described in GASBS 49.11 | YES NO N/A
(listed below) occurred, did the agency estimate the component of | Comments:
expected pollution remediation outlays and determine whether
outlays for those components should be accrued as a liability, or, if
appropriate, be capitalized when goods and services were acquired? | Page Ref:
(1) The agency was compelled to take remediation action because
pollution created an imminent endangerment to public health or
welfare or the environment. (2) The government is in violation of
a pollution prevention-related permit or license, such as a Resource
Conservation and Recovery Act permit or similar permits under
state law. (3) The government is named, or evidence indicates that
it will be named, by a regulator as a responsible party or potentially
responsible party (PRP) for remediation, or as a government
responsible for sharing costs. (4) The government is named, or
evidence indicates that it will be named, in a lawsuit to compel the
government to participate in remediation. (5) The government
commences, or legally obligates itself to commence, cleanup
activities or monitoring or operation and maintenance of the
remediation effort.
(62) If the agency has an endowment fund with land or other real estate | YES NO N/A
investments in it, has the endowment fund properly reported its land | Comments:

and other real estate investments at fair value as required by
GASBS 527 Endowments include permanent and term
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endowments, and permanent funds. GASBS 52 requirements do
not apply to: lands granted to states when the states were admitted
to the United States; or quasi-endowments which are established by
a governing board to function like an endowment. In the first
period that this Statement is applied, changes made to comply with
this Statement should be treated as an adjustment of prior periods.
Have applicable adjustments of prior periods been properly
presented?

Page Ref:

(63) External investment pools such as the New Mexico Office of the

State Treasurer and the State Investment Council? (GASBS 31.19;
GASB Cod. Sec. 150.117

YES

NO

N/A

Comments:

Page Ref:

Combining and Individual Fund Financial Statements -

(1)

If applicable, are combining statements for the nonmajor funds
included after the notes as audited supplemental information? Do
the total amounts in the combining statements agree with the
respective amounts shown in the basic financial statements?

YES

NO

N/A

Comments:

Page Ref:

()

For State Agencies only, are all Statewide Human Resources
Accounting and Management Reporting System (SHARE) funds
individually reported either as a major fund in the basic financial
statements or in a combining statement in the supplementary
information section? (SAO Rule 2.2.2.12.A.(2) and DFA GASB 34
Implementation Guide p. 7)

YES

NO

N/A

Comments:

Page Ref:

Component Units — GASBS 34 {124-128 and Example F

(1)

If there are no component units, is that fact specifically stated in the
Summary of Significant Accounting Policies as required by 2.2.2.10
A ()(b)?

YES

NO

N/A

Comments:

Page Ref:

)

If a component unit is presented in any way other than “discretely,”
was an exemption obtained from the State Auditor? Also, do the
notes to the financial statements disclose the reasons for changing
the presentation from a component unit to a Department or other
type of entity (if applicable)? (SAO Rule 2.2.2.10.A(1)(a) and
2.2.2.12.B (2)(b))

YES

NO

N/A

Comments:

Page Ref:

3)

If the component unit audit was performed by a different auditor
from the primary government auditor, was an exemption obtained
from the State Auditor’s Office as required by Section
2.2.2.10.A(1)(c) of NMAC?

YES

NO

N/A

Comments:

Page Ref:

(4)

If the component units are fiduciary in type, are they included only
in the fund financial statements in the Statement of Fiduciary Net
Assets with the fiduciary-type funds of the primary government?
(GASBS 34 1 125)

YES

NO

N/A

Comments:

Page Ref:

(5)

If there are discretely presented component units that are non-
fiduciary, is information provided in the basic financial statements
about each component unit by one of the following methods:

(@) Presentation of each component unit in a separate column in
the reporting entity’s statements of net assets and activities; or

YES

NO

N/A

Comments:

Page Ref:

(b) Inclusion of combining statements of the component units in
the reporting entity’s basic statements after the fund financial
statements (the aggregated total component unit information
should be the entity totals derived from the component unit’s
statements of net assets and activities); or

YES

NO

N/A

Comments:

Page Ref:

(c) Presentation of condensed financial statements in the notes to
the reporting entity’s financial statements? (GASBS 37 | 18
and GASBS 34 1 126)

YES

NO

N/A

Comments:

Page Ref:

Page 25 of 32




(6) Is the level of detail reported consistent with the materiality level
required for the component unit: In general, at the individual fund
level within the component unit. [SAO Rule 2.2.2.10 A(1)(d)]

YES

NO

N/A

Comments:

Page Ref:

(7) If there are no separately issued financial statements for the
component unit, are fund financial statements for the component
unit included as audited supplemental information? (SAO Rule
2.2.2.10.A(1)(e)(i) and AAG-SLV 3.20)

YES

NO

N/A

Comments:

Page Ref:

(8) Are transactions between the primary government and discretely
presented component units reported as external transactions, and are
receivables/payables reported on a separate line? (GASBS 34.61)

YES

NO

N/A

Comments:

Page Ref:

(9) Do the notes disclose how the separate audit reports for the
component units can be obtained by disclosing the address of
each component unit? (GASB Cod. 2600.120)

YES

NO

N/A

Comments:

Page Ref:

(10) Are the required note disclosures for the component unit’s
significant account balances included in the notes? Also, do
the notes disclose the nature and amount of significant
transactions with the primary government and other
component units? (GASBS 34 1 128)

YES

NO

N/A

Comments:

Page Ref:

(11) If separately issued financial statements of the component unit are
not available, are individual fund budgetary comparisons included
in the supplemental information section of the report, for each
component unit fund with a legally adopted budget? The OSA
interprets a “legally adopted budget” to exist any time the agency
prepared a budget and in every case where an entity receives federal
funds, state funds, or any other “appropriated funds.” [AAG-SLV
11.04 and SAO Rule 2.2.2.10 A. (1) (e) (ii)]

YES

NO

N/A

Comments:

Page Ref:

(12) Are the component unit audit findings included in the audit report
of the primary government? [SAO Rule 2.2.2.10. 1.(6)]

YES

NO

N/A

Comments:

Page Ref:

(13)Were all 501(c)3 components of the agency with gross annual
incomes in excess of $100,000 audited as required by Section 6-5A-
1 NMSA 1978? [SAO Rule 2.2.2.10.A.(1)(b)]

YES

NO

N/A

Comments:

Page Ref:

(14) If there were any separate audit reports written for any of the
agency’s component units, were all of them submitted to the Office
of the State Auditor for review by the date the primary government
audit report was due? Was a separate review guide and reporting
package submitted to the State Auditor for each separate report of a
component unit? [SAO Rule 2.2.2.9.A.(1)(h)]

YES

NO

N/A

Comments:

Page Ref:

Other Supplementary Information (Required Schedules and RSI)
(GASBS 34.129 - 131)

Special, Deficiency, Specific and Capital Outlay Appropriations: If
special, deficiency, or specific appropriations (including those for
capital outlay projects) were appropriated to the agency, are the
following disclosed in the notes or a Schedule of Special
Appropriations: the original appropriation, the appropriation period,
expenditures to date; outstanding encumbrances; and related
unencumbered balances? [SAO Rule 2.2.2.10.P (2)]

YES

NO

N/A

Comments:

Page Ref:

Special, Deficiency, Specific and Capital Outlay Appropriations: does
the schedule of special appropriations or the notes disclose the
accounting treatment of any unexpended balances (if applicable)? [SAO
Rule 2.2.2.10.P (2)]

YES

NO

N/A

Comments:

Page Ref:

Avre all Joint Powers Agreements and Memorandums of Understanding
disclosed in the notes or a schedule including the elements required by

YES

NO

N/A

Comments:
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SAO Rule 2.2.2.10.W?

Page Ref:

d. Did the entity expend $500,000 or more of federal awards during the YES NO N/A
fiscal year? If so, you are using the wrong review guide and a single Comments:
audit should have been performed. Page Ref:
e. Do the amounts reported in the notes and schedules agree to the amounts | YES NO N/A
reported in the financial statements including the reconciliations in the Comments:
basic financial statements? Page Ref:
f.  Have all the financial statements, notes and schedules been footed and YES NO N/A
cross-footed for clerical accuracy? Comments:
Page Ref:
6 Reporton Internal Control over Financial Reporting and on See below
Compliance and Other Matters Based on an Audit of Financial
Statements Performed in Accordance With Government Auditing
Standards (This is required in all audit reports in accordance with the
audit contract. Follow the examples on the State Auditor’s website
which have been updated to meet the requirements of SAS 112 but not
SAS 115):
a. Does the report contain the required elements? The AICPA Audit and | See below
Accounting Guide contains the provisions listed below: (A-133 .505
(b); AAG-SLA 4.26, and the AICPA example at http://gagc.aicpa.org as
amended on the OSA website)
Introductory/Scope Paragraph
(1) Is there a statement that the auditor audited the financial statements | YES NO N/A
(referring to each opinion unit like the first paragraph of the | Comments:
Independent Auditor’s Report) and a reference to the auditor’s
report on the financial statements, including a description of any
departure from the standard report? (AAG-SLA 4.50 and Example
4-6 and footnote 24) Page Ref:
(2) Is there a statement that the audit was conducted in accordance with | YES NO N/A
auditing standards generally accepted in the United States of | Comments:
America and the standards applicable to financial audits
contained in_Government Auditing Standards (GAGAS) issued
by the Comptroller General of the United States? [GAS 5.05; AAG-
SLA 4.26 (b)]
Page Ref:
Internal Control Over Financial Reporting Section
(3) Does the paragraph on “internal control over financial reporting” | YES NO N/A
precede the paragraph on “compliance and other matters?” (AAG- | Comments:
SLA 4.50 Examples 4-3 through 4-6) Page Ref:
(4) Is there a statement that in planning and performing the audit, the | YES NO N/A
auditor considered the agency’s internal control over financial | Comments:
reporting as a basis for designing the auditing procedures for the
purpose of expressing opinions on the financial statements, but not
for the purpose of expressing an opinion on the effectiveness of the
agency’s internal control over financial reporting? [AAG-SLA
4.26(c)] Page Ref:
(5) Significant Deficiencies (per SAS 112)
(@) If significant deficiencies were noted, is there a paragraph | YES NO N/A
stating that the auditor’s consideration of internal control over | Comments:

financial reporting was for the limited purpose described in the
preceding paragraph and would not necessarily identify all
deficiencies in internal control over financial reporting that
might be significant deficiencies or material weaknesses.
However, as discussed below, the auditors identified certain
deficiencies in internal control over financial reporting that
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they consider to be significant deficiencies? Page Ref:
(b) If there are no significant deficiencies to be reported, was the | YES NO N/A
paragraph described above excluded from the report? Comments:
Page Ref:
(6) The next paragraph should state that “A control deficiency exists | YES NO N/A
when the design or operation of a control does not allow | Comments:
management or employees, in the normal course of performing their
assigned functions, to prevent or detect misstatements on a timely
basis. A significant deficiency is a control deficiency, or
combination of control deficiencies, that adversely affects the
entity’s ability to initiate, authorize, record, process, or report
financial data reliably in accordance with generally accepted
accounting principles such that there is more than a remote
likelihood that a misstatement of the entity’s financial statements
that is more than inconsequential will not be prevented or detected
by the agency’s internal control.” Is this wording included in the
report? Page Ref:
(@) If significant deficiencies were noted, the paragraph above | YES NO N/A
should end with an additional sentence stating “We consider | Comments:
the deficiencies described in the accompanying schedule of
findings and responses to be significant deficiencies in internal
control over financial reporting. [List the reference numbers of
the related findings, for example, 09-1, 09-3, and 09-4].” Was
this additional sentence appropriately included in the report?
Page Ref:
(b) If there are no significant deficiencies to be reported, was the | YES NO N/A
additional sentence described in (a) above is omitted? Comments:
Page Ref:
(7) The report should include the following definition of a material | YES NO N/A
weakness: “A material weakness is a significant deficiency, or | Comments:
combination of significant deficiencies, that results in more than a
remote likelihood that a material misstatement of the financial
statements will not be prevented or detected by the agency’s
internal control.” s this sentence included in the report? Page Ref:
(8) The next paragraph of the report should state “Our consideration of | YES NO N/A
the internal control over financial reporting was for the limited | Comments:
purpose described in the first paragraph of this section and would
not necessarily identify all deficiencies in the internal control that
might be significant deficiencies...” Is this wording included in the
report? Page Ref:
(@) If significant deficiencies were noted, the paragraph above | YES NO N/A
should end with the following wording “and, accordingly, | Comments:
would not necessarily disclose all significant deficiencies that
are also considered to be material weaknesses. However, we
believe that none of the significant deficiencies described
above is a material weakness. [If there are material weaknesses
disclosed, the report should identify the material weaknesses
identified by the auditor and the last sentence should use
language like, “However, of the significant deficiencies
described above, we consider items 09-1 and 09-4 to be
material weaknesses.”] Is this additional wording appropriately
included in or excluded from the report? Page Ref:
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(b) If there are no significant deficiencies to be reported the
wording in item (8) above should end with the following
wording “...or material weaknesses. We did not identify any
deficiencies in internal control over financial reporting that we
consider to be material weaknesses, as defined above.” Is this
additional wording appropriately included in or excluded from
the report?

YES NO

N/A

Comments:

Page Ref:

Compliance and Other Matters Section

(9) Does the report include the following paragraph? “As part of

obtaining reasonable assurance about whether the agency’s
financial statements are free of material misstatement, we
performed tests of its compliance with certain provisions of laws,
regulations, contracts, and grant agreements, noncompliance with
which could have a direct and material effect on the determination
of financial statement amounts. However, providing an opinion on
compliance with those provisions was not an objective of our audit,
and accordingly, we do not express such an opinion. The results of
our tests disclosed...”

YES NO

N/A

Comments:

Page Ref:

(@) If applicable findings were noted, the paragraph above should
end with the following wording “instances of noncompliance or
other matters that are required to be reported under
Government Auditing Standards and which are described in the
accompanying schedule of findings and responses as items [list
the reference numbers of the related findings, for example, 09-
2 and 09-5].” Is this additional wording appropriately included
in the report?

YES NO

N/A

Comments:

Page Ref:

(b) If there were no such findings, the wording in item (9) above
should end with the following wording “...no instances of
noncompliance or other matters that are required to be reported
under Government Auditing Standards.” Is this additional
wording appropriately included in the report?

YES NO

N/A

Comments:

Page Ref:

(10) If the auditor has found inconsequential:

control deficiencies;
instances of fraud; illegal acts; violations of provisions of contracts
or grant agreements; or abuse that do not rise to the level of
significant deficiencies required to be reported under SAS 112,
those instances must be included in the report pursuant to Section
12-6-5 NMSA 1978. Such inconsequential “other matters” should
be reported in a paragraph that states “We noted certain matters that
are required to be reported under Government Auditing Standards
paragraph 5.14 and 5.16, and Section 12-6-5 NMSA 1978, which
are described in the accompanying schedule of findings and
responses as findings 09-6 and 09-7.” Is this paragraph
appropriately included in or excluded from the report as applicable?

YES NO

N/A

Comments:

Page Ref:

(11) If applicable, does the report include an audit finding for failure to

submit the audit report by the due date (December 15" for state
agencies)? Does the finding describe the circumstances for the late
report and a response from the governing officials? Is the late
report finding included as a significant deficiency in the operation
of internal control in the agency’s internal controls over financial
reporting per the SAS 112 Appendix and SAO Rule 2.2.2.9 A(3)?

(12) If there were any audit findings, an additional paragraph should be

included in the report following the paragraph regarding
inconsequential matters. It should state that “The agency’s
responses to the findings identified in our audit are described in the
accompanying schedule of findings and responses. We did not

YES NO

N/A

Comments:

Page 29 of 32




audit the agency’s response and, accordingly, we express no
opinion on it.” This paragraph should be omitted from the report if
there were no findings for management to respond to. Was this

paragraph appropriately included or excluded from the report? Page Ref:
Concluding Paragraph
(13)Is there a statement that the report is intended solely for the | YES NO N/A

information and use of the specified parties (audit committee, | Comments:
management, specified legislative or regulatory bodies) and is not
intended to be and should not be used by anyone other than these
specified parties? [AU 532.15, AAG-SLA 4.26(m)] Page Ref:

(14) Is the date of the report included? Is the date the same as the dates | YES NO N/A

on the Independent Auditor’s Report? [AAG-SLA 4.26 (0) and | Comments:
SAO Rule 2.2.2 10.T(3)(a)]
Page Ref:

7  Schedule of Findings and Responses (GAGAS 5.19, AAG-SLA 12.32 | YES NO N/A

(@); SAO Rule 2.2.2.10 1.) Is the Schedule titled as such in the report and | Comments:
does the schedule include the following information?

a. Are the findings presented in sufficient detail and include the following | YES NO N/A
information: Condition, Criteria, Effect, Cause, Recommendation, and | Comments:
Agency Response? [A-133 .510(b); AAG-SLA 12.37 (a)] Page Ref:

b. Is there a reference number for each finding? For all modified or | YES NO N/A

repeated prior year audit findings, was the original finding number used | Comments:
to preserve the audit trail? [AAG-SLA 12.39 and SAO Rule 2.2.2.10. |
(3)(a)] Page Ref:

c. Are the facts and amounts supporting the deficiency clearly identified in | YES NO N/A

the condition paragraph? Is information included that provides a proper | Comments:
perspective for judging the prevalence and consequences of the audit
findings, such as whether the findings represent an isolated instance or a
systemic problem? Where appropriate, are instances identified: related
to the universe; related to the number of cases examined; and quantified
in terms of dollar value? [AAG-SLA 12.37(e)) (GAGAS 5.15 (2003),
GAGAS 4.16 (2007), A-133 .510(b)(3); AAG-SLA 12.37(c)]

Page Ref:

d. Is the criterion or specific requirement, upon which the audit finding is | YES NO N/A

based, including the statutory, regulatory, or other citation reported in | Comments:
the criteria paragraph? [GAGAS 5.15]
Page Ref:

e. Does the effect (or potential effect) explain the impact or potential | YES NO N/A

impact of the difference between the situation that exists (condition) and | Comments:
the required or desired state (criteria)? Does it explain the outcomes or
consequences of the condition? [GAGAS 5.15 (2003); GAGAS 4.18
(2007)] Page Ref:

f. Does the cause explain the difference between the situation described in | YES NO N/A

the “condition” and the required or desired state described in the | Comments:
“criteria”?  Common factors include poorly designed policies,
procedures, or criteria; inconsistent, incomplete, or incorrect
implementation; or factors beyond the control of program management.
A properly determined cause will facilitate an appropriate

recommendation.( GAGAS 4.17 (2007) Page Ref:

g. Are recommendations included to prevent future occurrences of the | YES NO N/A
deficiencies identified in the condition and cause paragraphs? [AAG- | Comments:
SLA 12.37 (g); GAGAS 4.17 (2007)] Page Ref:

h. Are views of responsible officials and management’s planned corrective | YES NO N/A

actions included in the agency response paragraph? (GAGAS 5.26 to | Comments:
5.30 (2003); GAGAS 5.32 (2007); AAG-SLA 12.38)
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Page Ref:

letter dated the same day as the Independent Auditor’s Report? This
date is no longer the last day of field work. It is no earlier than the date
on which the auditor has obtained sufficient appropriate audit evidence
to support the opinion, the audit documentation has been reviewed, and
management has asserted that it has taken responsibility for the financial

i. If management’s response or planned corrective actions did not | YES NO N/A
adequately address the auditors’ recommendations, did the auditor state | Comments:
his/her reasons for disagreeing with the management response or
planned corrective actions as required by GAGAS 5.30 (2003) and
GAGAS 5.35 (2007)? If so, an Auditor’s Rebuttal should be presented
after the management’s response. Page Ref:
j. Does the schedule include a status of prior year audit findings? | YES NO N/A
Compare it to the prior year audit report to be sure all prior year audit | Comments:
findings were included as resolved, modified and repeated, or repeated.
(SAO Rule 2.2.2.10 1(2), AAG-SLA 12.05, 12.41 and 12.42)
Page Ref:
k. Were indications of fraudulent or illegal acts of a criminal nature or | YES NO N/A
other sensitive matters affecting federal awards or other funds noted | Comments:
during the audit? If so, did you report these matters in a letter to the
Office of the State Auditor? [SAO Rule 2.2.2.10 K (3)]
Page Ref:
I. If the IPA prepared the financial statements in conformance with | YES NO N/A
Subsection H of 2.2.2.8 NMAC, for management’s review and approval, | Comments:
including documenting the safeguards as required by GAGAS 3.17, is
the fact that the auditor prepared the financial statements disclosed in
the concluding paragraphs of the audit report, after the schedule of
findings and responses? Page Ref:
Did the auditor carefully determine whether a related financial statement | YES NO N/A
finding is required? The SAS 112 Appendix lists “employees or | Comments:
management who lack the qualifications and training to apply generally
accepted accounting principles in recording the entity’s financial
transactions or preparing its financial statements” as circumstances that
may be a control deficiency, significant deficiency, or material
weakness. (SAO Rule 2.2.2.8.J.(4) and SAS 112 Appendix) Page Ref:
Exit Conference
a.  Were the date of the exit conference, and the names and titles of | YES NO N/A
those in attendance listed? Was there at least one member of the | Comments:
governing body and top management present at the exit conference?
In State agencies, the Cabinet Secretary (or the equivalent) is
considered “top management.” [SAO Rule 2.2.2.10J] Page Ref:
b. If there is a component unit, was a representative of the component | YES NO N/A
unit present at an exit conference? If a quorum of a public body | Comments:
subject to the Open Meetings Act was present at the exit
conference, was the meeting held in a closed session to preserve the
confidentiality of the information? If so, the disclosure should state
that it was held in a closed session. If not, is there a related finding
for noncompliance with the Open Meetings Act? [SAO Rule
2.2.2.10 J(1-3)] Page Ref:
Management Representation Letter
a. Dating of the Management Representation Letter — Paragraph 14 of SAS | YES NO N/A
113 is effective for audits of FYQ7. Is the management representation | Comments:
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statements including the disclosures. (SAS 103 § 23 and SAS 113 | 14)

b. Does the management representation letter reflect the following updated | YES NO N/A

SAS 99 language: (1) We have no knowledge of any fraud or suspected | Comments:
fraud affecting the entity involving management, employees who have
significant roles in internal control, or others where the fraud could have
a material effect on the financial statements; and (2) We have no
knowledge of any allegations of fraud or suspected fraud affecting the
entity received in communications from employees, former employees,
analysts, regulators, or others.

c. Does the management representation letter contain the required | YES NO N/A

representations regarding the (1) preparation of adjusting journal entries | Comments:
to convert the cash basis to the accrual basis of accounting; and (2)
preparation of the trial balances and financial statements? (GAGAS
3.18 (@) and Q 46 of Government Auditing Standards Answers to
Independence Standards Questions, Q & A Guide.)

d. If there are no passed audit adjustments, does the letter omit the standard | YES NO N/A

representation indicating that “misstatements noted in the attached | Comments:
schedule are immaterial”?

Note: this review guide should be completed and signed only by the Audit Manager or the
employee in charge of the firm’s quality control system.

I hereby certify that the financial statements were presented in accordance with applicable
auditing, accounting and financial reporting standards, OMB Circular A-133, and 2.2.2 NMAC.
I also certify that all of the questions noted above were answered correctly, page numbers were
properly referenced for all “yes” answers, and all no answers were fully explained or corrected:

Print Name

Print Title

Signature

Date
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